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1. OERERAL

This notice outlines policies for the guidance of Agency officials
responsible for the dismissal of personnel becsuse of excessive heat.
The policies set forth herein are in sccordance with the uniform
Government policy concerning continuing work im hot weather.
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PRECAUTIORARY MEASURES

Supervisors vwill meke every effort to safeguerd individuals whose
health ey be endangered by extrems heat. Yndividuals vho might
be affected by such heat should be advised to consult the Agency's
medical or nursing service.

The Chief, Medical Steff, will provide medical advice and sssist-
ance to supervisory officials and to individuel employees con-
cerning precautionary measures to protect the health of employees
during extreme heat. He will also direct and supervise an eppro-
priaste health education program to improve the fitness of employ-
seg to withatand the heat,

The Director of Security will, insofar as is consistent with
security considerations affecting the ares, provide for opening
of windows by bullding guards befores officlal workhours.

USE OF SICK AXD ANNUAL 1EAVE

8ick end annual leave to the credit of smployees is avallable for
their use vhen their health would be endangered by continuing to
work in extreomely hot weather and when the conditions required for
group dismissal, as provided in paragraph % below, do not occur.
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b Bupervisors vill grant sick lesve to individuals vho suffer from
heat upon recommendation of the Agency’s medical or nursing ser-
vice, vho suffer from temporary or chronic health difficulties,
or who become 1l) because of heat.

e. Bupervisors t;'lll be libersl in graﬂtmginmml leave to those
uployees suffering from the heat if they can bs spered from
their vgk and if they are not granted sick leave for reasons
of health,

k. QROUP DISMISSALS

&, Personnel situsted in work areas in which the temperature and
humidity reach one of the combinations indicated below may be
dismissed from duty, and in such cese there will be no charge to
annual or sick lesve. Employees absent from duty on annual leave,
sick leave, or leave without pay vhen such dismissels sre muthor-
ized will continue in lsave status,

be. Operating Ofificisls will be responsible for ascertaining vhen any
of the following temperature-humidity combinations have been
reached and are suthorized to dismies groups of employees located
in such work sreas. The minimm combinetion under which dismis-
sal vill be muthorized is a tempereture of 95 degrees Fahrenheit
and humidity of 55 percent or higher, or the equivalents as indi-

cated below:
Temperature : BEumidity
%’;‘4 s Zﬁ,ﬁ
99°F T
100°F 308

¢« Operating Officials will, in each instance of group dismissal,
subwit & writien report to the Director of logistics. This re-
port vill be accompanied by & statement of pertinent facts.
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The Director of logistics will consolidate such reports in e
written report of Agency dismissels vhich will be submitted to

the Public Buildings Service.

FCR THE DIRECICR OF CENTRAL INTELLIGENCE:

25X1
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